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chcksmabe View Onihe Scyeen - By Pefauld,the
New 4ab i8 Selecied.

Click on Bloank dadabase undey Available Templete
Specify file name in File name 4exd box

Qick on Cxeate buHon - Empty Hable named
Table 1 in the DalaSheet+ Creaded
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2: Gyeading o Database USing Templades

This IS one of 1he easiest ways 4o Creade
dadabase . Templades aye weady - 40 - USse
database objects 4had Contain Vo ous
| 4ypes of dables, quewies, foxms, etc: They we
~ needed Ho pevform Speafic +asks an
o h@,\P:LOS‘?Q_Qdu_PﬂhQ ‘dadabage Cyeadtion
_pyocess: I R
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ViEWS oF A Table

We wovk on a_table in 4wo Views:
1 DESIGN VIEW
2. DATASHEET VIEW S ,
~ LDesgn view : Desi n view s furihey
,,,,_MQA into 4wo paxts I
~ Field Gyid Pane : In4his Pane youcan define |
~_the field names, theiy data+4ypes, and
descﬂ“}HOn. .

~ Field Pyopeyties Pane: This Section js used |
\
40 Set propexties for the fields defined |
~_In the {able.

,,',2.,,_Dgﬂgsh,e9_ua ew: ThiS Vview di@lolqysjhe;
~ Toble aS a gyd. Dotasheet view is used |

1o entex data in a table. The fields are
displ ay cd ag columnS ond the yecoxds are
displayed as Yows - When you double click
on the table name , it opens the table in
the Datasheet View -
Rules for Naming_a Field |
1. Field can yangeYname tvom 140 61 Chavadexy
2. Name can ’mc?ud.e letters, numbeyS GNA mcmy
- gpedal Characieys: o o
3. field name Cannot Start With o blank Space.
4. Pyoperties of field name Can he Charge
L like Storage Size , Foymat Gnd validation
| yule . _ ‘
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Daja Types ove used 4o declore +the fields
of a table- A data dypes dedeymines the

{ype of dada fox a paxticuloy —pueld'ﬂ'\e
?ollow%na Jable describes 4he auailable doda

\/PQS: -

MS ACCESS DATABASE DATA TYPES

Data Type Use For Size

Up to 255 characters. Microsoft
Access only stores the characters
Text or combinations of text and numbers, entered in a field; it does not store
such as addresses. Also numbers that do not | space characters for unused positions

Tt require calculations, such as phone numbers, |in a Text field. To control the
part numbers, or postal codes. maximum number of characters that
can be entered, set the FieldSize
property.
Lengthy text and numbers, such as notes or
Memo descriptions. Up to 64,000 characters.
— Numeric data to be used for mathematical
Siiakar calculations, except calculations involving ;’ez’li;?;: I?Dyi((e;u;[g lgﬁes for
- o money (use Currency type). Set the FieldSize P ! Y-
property to define the specific Number type.
Date/Time | Dates and times. 8 bytes.
Currency values. Use the Currency data type
Currency to prevent rounding off during calculations. 8 bytes.

Accurate to 15 digits to the left of the decimal
point and 4 digits to the right.

Unique sequential (incrementing by 1) or
AutoNumber |random numbers automatically inserted when
a record is added.

4 bytes. 16 bytes for Replication 1D
(GUID) only.

Fields that will contain only one of two values, A
Yes/No such as Yes/No, True/False, On/Off. 1 bit.

Obijects (such as Microsoft Word documents,
Microsoft Excel spreadsheets, pictures,
sounds, or other binary data), created in other . oy :
OLE Object |programs using the OLE protocol, that can be lsjé)a 29]1 gigabyte (limitac by disk
linked to or embedded in a Microsoft Access ’

table. You must use a bound object frame in a
form or report to display the OLE object.

Field that will store hyperlinks. A hyperlink can

Hyperlink be a UNC path or a URL. Up to 64,000 characters.

Creates a field that allows you to choose a
boside value from another table or from a list of The same size as the primary key field )
Wi za;:jp values using a combo box. Choosing this that is also the Lookup field; typically

option in the data type list starts a wizardto |4 bytes.
define this for you.

Sludendis 1 am ConCiudl'nca 1his dopic heye:
Thank you- o ,
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