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TOpi C Database and DBMS- Teach ed: Psabhdeep 
An Indroduction 

Gqood Moxning SBudents 
This esson Ys of Class VII for he Subject of 
Computers OuY 1opic for today is S1arting 
Ms Access 2010, Creatin9 Blank Database 
Views of a Table, RulesFor INaming a field 

and Daa dypes: So Siudents ei us SHaH 

widh Siarting Ms AccesS 
Staxting Ms' ACeSS 201o 
Click o he Start buton 

AlL ProgYams 

MicyoSoPOFfice 

MicrO SoPt Access 2010 

AfleY his Ms Access window 0pen and iH Shous 
Huso oays 4o Create q new database 

1. Creating a blank database 
2.Creating a database using4emplates 

1. Creating a Blank Data base: 

7:3 
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Open MicYo SoP AccesS 2010 

Backsiage view on Hhe Screen By DefaulH, the 
New 4ab is Selecded 

Click on Blank daiabase under Auailable Templee 

Specify Aile name in File name ex box 

Click On Create buton Empty Hable named 
Table 1 in the Dada Sheet Czeded 

DaAa sheet view 

Click on Add 
Sign indicates tha i is xeady to eceive q 
new re Cord 

Ho add column Aslerisk (a) 

Access auiomati Cally Creates the Fixst 
Pield Called ID By default, this Pield is 
designaied as Hable's Pimary key 

Pae ss 1he Tab key 4o moue +o hext field 
Access Auiomad cally Seis each field 'S dadatype 

Now, Hhe Table ges Cveated asyou enter aa- 
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2. Cseading a Database USing Template.s 
This iS one ofl' Ahe ea Siest ays o Create 
dalabase. Templales are veady - to- Use 
daBabasse objecis had Contain VwuoUS 
ypes of Hables, queies, foxmS, etc: They are 
needed Ho perfox m Specific taskS and 
help to Speed up dhe daBabase Creafion 
PxoceSS 

Staxt Ms Access 201O 

By default Ne 4ab iS selected. Click 
On Hhe Sample templates 

Selec StudentS Hempleles

Save dadabase by ,givin9 tile name 

Click on Cveate button 

ACcess Creates Hhe dqjabase Ond 
displayS a table in the form view 

you entey the dala 14 Condains 
he ields whJch are velevant to he 
No 

Students ist 

3 

Tender Heart High School, 33 B, Chandigarh

23.10.2023



Pago Mo. 

yoUvA 
Dato: 

Tender Hear School 
Class: VII Subject: Computex Dote: 1511-21 
Topic: Dadabase and DBMS Tea cher: Prabhd eep 

An Introductim 

V1EWS OF A Table 

We work on a table in Hwo VieuOS: 

DESIGN VÍEW 
2. DATA SHEET VIEW 
1 Design vie : Design view Is furiheY 

divided into two pasts 
Field Gzid Pane:in Hhis Pane you can define 
Hhe field names, iheix data types, and 

descition 
Field Psopertios Pane: This Section is used 
to set properties for the ields define d 
in the table. 

2. Dadasheet Vi ew: This view display s the 
table aS agid. Datash eet vieu is used 
40 entex data in a table. The fields are2 
displayed as columnS and the ecords are 
displayed as rows When you double cli ck 
On the table name, ii opens the table in 
the Datasheet Vie 

Rules for Namlng a Field 
1.field Can rangename fzom I to 64 Chavacex 
2. Name can incdude eters, numbeYS and many 

Specid Characers: 
3. field name Cannot Start wih a blank Space 
4. Properties of field name Can be change 

like Storage Size, Format and validahon 
ule 
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Data Types are used o decloare the ields 
of a table. A dala dypes delermines he 

ype oF dada fox a poarticua field The 

Follouoing Hable descibes he available dada 

ty pes: 

Studenis ) am Con Cluding his Hopic hexe 
Thank you 
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